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MEDICAL ASSISTING PROGRAM 

 

 

OBJECTIVES 
 

 

The Northern Career Institute Medical Assisting Program student will be prepared to: 

 

1. Acquire a strong foundation of knowledge related to medical terminology and anatomy and 

physiology. 

2. Understand the importance of law and ethics in the healthcare field, with an emphasis on HIPAA. 

3. Recognize and perform medical assistant administrative competencies which include, but are not 

limited to:  clerical functions, bookkeeping procedures, processing insurance and claims. 

4. Demonstrate an ability to document on the electronic health record and other medical software 

programs to perform duties efficiently. 

5. Recognize and perform medical assistant procedures which include, but are not limited to: 

specimen collection, diagnostic testing, patient care, patient instruction, professional 

communication, math calculations and legal concepts. 

6. Participate in a 180-hour externship program, on-site at a facility, to further gain knowledge and 

actual work experience. 

 

 

COURSE DESCRIPTIONS 
 

Medical Terminology 

This is an introductory course in medical terminology. The course focuses on accurate spelling and 

pronunciation of terms and building knowledge of basic medical vocabulary with an emphasis on 

prefixes, suffixes, roots, and combining vowels. Anatomical, physiological, and pathological terminology 

are covered. Terminology related to the body systems is discussed. 

 

Anatomy and Physiology, Diseases and Conditions 

This course introduces the study of the human body and the basic structure of cells, tissues, and organs. 

Topics include the structure and function of the integumentary, muscular, nervous, and skeletal systems. 

 

This course is designed to meet the needs of a medical assistant. Advanced anatomy and physiology is 

required to understand and apply knowledge of common medical diseases, disorders, injuries, and 

conditions. 

 

Healthcare Law and Ethics 

This course covers concepts and principles of law found in the healthcare field. The course focuses on 

legal issues regarding health information, including confidentiality, release of health information, consent 

forms, liability of healthcare providers, concepts and methods of risk management in the healthcare field, 

and other current medical/legal issues. 

 

HIPAA Law 

This course is an introduction to the concepts of medical law and ethics for health care practitioners. 

Topics including criminal and civil acts, contracts, negligence, and ethical concepts as they relate to the 

medical profession will be covered. Managed care, HIPAA, and other health care legislative rulings are 

discussed. 

 

 



Medical Office Administration 

This course examines the role and function of the medical professional. Topics including patient 

education, compliance with HIPAA, and relationships with health care providers are covered. Students 

are introduced to the latest in financial procedures, financial management concepts, and communication 

technology and skills essential in preparing them for today's job market. 

 

Medical Assisting Clinical Procedures 

This combination theory and lab course covers the clinical duties of a medical assistant including 

preparation of an examination room, interviewing the patient, vital signs,  and assisting with basic as well 

as highly specialized examinations or procedures.  Principles of pharmacology and safe medication 

administration and laboratory procedures, including phlebotomy, electrocardiography and diagnostic 

radiology are also covered.  Students are required to complete basic competency testing during this 

course. 

 

Electronic Health Record 

This is an introductory course introducing basic concepts of the electronic health record.  Rules, 

regulations and documentation are reinforces as it applies to the workplace.   

 

Medical Math  

A variety of teaching strategies will enhance the student’s ability to successfully solve math problems in 

the classroom and in the clinical setting.   

 

Professionalism in Healthcare 

This course provides an overview of the profession and defines the role of the medical assistant in a 

medical practice.  An emphasis on Safety, HIPPA, Blood borne and Airborne pathogens is a focus of 

importance.     

 

Employment and Career Readiness  

This course prepares the student for their clinical externship and employment.   Resumes and cover letters 

are developed.  An emphasis on interviewing is also a focus of this course. 

 


